NONCOMPLIANT INVOICE

The attached invoice is being returned because the purchase was not in accordance with Logan City Purchasing Ordinance.  
To pay this invoice, please fill out the form below with a detailed description of events and with the proper signatures.  Please give and explanation as to why a purchase order was not obtained prior to making the purchase. Then, return the form and a copy of the invoice to the finance department for processing.
Explanation


______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
____________________________________________________________________________________________________________
___________________________
________




Purchaser





Date
___________________________
________




Department Head




Date
___________________________
________





Mayor






Date
___________________________
________





Finance Director




Date
